Phu luc 111

N PONG CUA DOANH NGHIEP THUQC THAM QUYEN
\A SO KE HOACH VA PAU TU TINH LANG SON

Jvét dinh s¢ 2372 10D-UBND ngay 06 /12/2021

cua Chu tich UBND tinh Lang Son)

Phian I
DANH MUC THU TUC HANH CHINH PUQC XAY DUNG QUY TRINH
NOI BO THU'C HIEN THEO CO CHE MQT CUA LIEN THONG (18 TTHC)

_IS__A(I)_ Tén tha tuc hanh chinh t?lgélﬁ%?l
01 | bang ky thanh lap doanh nghiép tu nhan
02 | bang ky thanh 1ap cdng ty TNHH mot thanh vién
03 | bang ky thanh 1ap cdng ty TNHH hai thanh vién tr¢ 1én
04 | bang ky thanh 1ap cong ty c6 phan
05 | bang ky thanh Iap céng ty hop danh
06 biang ky hoat dong chi nhanh, van phong dai dién (d6i voi doanh nghiép tu
nhan, cong ty TNHH, cdng ty c6 phan, céng ty hop danh)
Cép Gidy chang nhan ding ky hoat dong chi nhanh, van phong dai dién,
Giay chuang nhan dang ky dia diém kinh doanh thay thé noi dung dang ky
hoat dong trén Giay phép dau tu, Giay chung nhan dau tu (dong thoi 1a Giay
07 chung nhan dang ky kinh doanh) hodc céc giay to co gia tri phap Iy twong S5 Ké hoach
duong, Giay chang nhan dang ky hoat dong chi nhanh, van phong dai dién ?D*e Oaé
do Co quan dang ky dau tu cap ma khong thay in noi dung dang ky hoat va Etl}lll tf’” o
dong dbi voi chi nhanh, van phong dai dién, dia diém kinh doanh cuing tinh, | U tue
thanh pho tryc thudc trung wong noi doanh nghiép dat tru s¢ chinh
. uc  hién
08 | Thong bao lap dia diém kinh doanh ﬂ% oo ché “4
09 Ping ky doanh nghiép ddi véi cac cong ty duoc thanh lap trén co so chia | taichd”)
cong ty
11 Ping ky doanh nghiép dbi voi cac cong ty duoc thanh lap trén co sé tach
cong ty
10 | Hop nhat doanh nghiép (dbi véi cong ty trach nhiém hitu han, cong ty co
phan va cong ty hop danh)
1o | Pang ky thay doi dia chi tru s¢ chinh cia doanh nghiép (d6i véi doanh
nghiép tu nhan, cong ty TNHH, cong ty c6 phan, cong ty hop danh)
Cap Giay chung nhan dang ky doanh nghiép, déng ky hoat dong chi nhanh
13 | d6i vai cac doanh nghiép hoat dong theo Gidy phép thanh lap va hoat dong
kinh doanh chirng khoan




S6 A . X . Co quan
T Tén thu tuc hanh chinh thuc hién
14 | Giai thé doanh nghiép
Giai thé doanh nghiép trong trudng hop bi thu hdi Gidy chiing nhan dang ky
15 " s X, 40 RS
doanh nghiép hoac theo quyét dinh cta Toa an
16 | Cham dut hoat dong chi nhanh, van phong dai dién, dia diém kinh doanh
biang ky thanh lap, dang ky thay ddi noi dung dang ky hoat dong, tam ngung
Kinh dognh, tiep tuc kinh doanh trudc thoi han da thong bao, cham dut hoat )
dong d6i véi chi nhanh, van phong dai dién, dia diém kinh doanh trong | SO K& hoach
17 truong hg’p chi nhanh, van phong dai dién, dia diém kinh doanh khécl tinh, | va Pau tu,
thanh pho truc thude trung wong noi doanh nghiép dat tru s¢ chinh doi voi Co  quan
doanh nghiép hoat dong theo Giay phép dau tu, Gidy ching nhan dau tu | thué
(dong thoi la Giay chirng nhan ding ky kinh doanh) hodc céc giay to co gia
tri phap ly tuong duong (Thuc  hién
Ding ky thanh 1ap, dang ky thay doi noi dung ding ky hoat dong, tam ngirng th'eo co ché “4
kinh doanh, tiép tuc kinh doanh truéc thoi han da thong bao, chim dit hoat | taicho”)
dong dgl v6i chi nhanh, van phong dai dl‘en dia diém krlnh doanh trén Giay
18 phép dau tu, Giay chiang nhan dau tu (dong thoi la Giay ching nhan dang

ky kinh doanh) hoic céc gidy to 6 gia tri phap 1y twong dwong, Gidy chiing
nhan dang ky hoat dong chi nhanh, van phong dai di¢én do Co quan dang ky
dau tu cap ddi voi chi nhanh, vin phong dai dién, dia diém kinh doanh cling
tinh, thanh phé truc thudc trung wong noi doanh nghiép dit try sé chinh
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Phan I1

QUY TRINH NOI BQ TRONG GIAI QUYET THU TUC
HANH CHINH THEO CO CHE MQT CUA LIEN THONG

Cac cum tir viét tat:

- Thu tuc hanh chinh: TTHC

- Cong chtrc Mot ctra: CCMC

- Trung tdm Phuc vu hanh chinh cong: TTPVHCC

- Hé théng thong tin Quéc gia vé dang ky doanh nghiép: HTTTQG vé PKDN
- bang ky doanh nghi¢p: PKDN

- Phong Pang ky kinh doanh: Phong BPKKD

- Mi s6 doanh nghiép: MSDN

- Gidy ching nhén dang ky doanh nghiép: GCNDKDN

- Gidy xac nhan thong bao thay d6i néi dung PKDN: Gidy x4c nhan
1. Nhém 13 TTHC (Thue hién theo co ché “4 tai chd”), gom:
1.1. Pang ky thanh lap doanh nghiép tw nhan

1.2. Pang ky thanh 1ap cong ty TNHH mgt thanh vién

1.3. Pang ky thanh 1ap céng ty TNHH hai thanh vién tré 1én
1.4. Pang ky thanh 1ap cong ty cé phan

1.5. Pang ky thanh 1ap cong ty hep danh

1.6. Ping ky hoat dong chi nhanh, viin phong dai dién (d6i véi doanh nghiép
tw nhan, cong ty TNHH, cong ty co phan, cong ty hgp danh)

1.7. Cap Gidy chieng nhin ding ky hoat dong chi nhanh, vin phong dai dién,
Gidy chirng nhan diing ky dia diém kinh doanh thay thé ndi dung ding ky hoat dong
trén Gidy phép dau tw, Gidy chirng nhian dau tw (dong thoi 1a Gidy chirng nhin
ding ky kinh doanh) hodc cac gidy to c6 gia tri phap 1y twong dwong, Gidy chirng
nhén diing ky hoat dong chi nhanh, viin phong dai dién do Co quan ding ky diu tw
cAp ma khong thay doi ndi dung ding ky hoat déng doi véi chi nhanh, vin phong
dai dién, dia diém kinh doanh cung tinh, thanh phé trwc thudc trung wong noi
doanh nghi€p dat tru s chinh

1.8. Thong bso lap dia diém kinh doanh

1.9. Piing ky doanh nghiép déi voi cac cong ty dwoce thanh lap trén co s& chia
cong ty

1.10. Piang ky doanh nghiép ddi véi cac cong ty dwgc thanh lap trén co sé tach
cong ty

1.11. Hop nhat doanh nghiép (d6i véi cong ty trach nhiém hiru han, cong ty co
phan va cong ty hop danh)



nghiép tw nhéan, cong ty TNHH, cong ty c6 phan, cong ty hop danh)

4

1.12. Ping ky thay déi dia chi tru sé chinh ciia doanh nghiép (ddi véi doanh

1.13. Cap Gidy chitng nhan ding ky doanh nghiép, dang ky hoat dong chi
nhanh doi véi cac doanh nghiép hoat dgng theo Giay phép thanh lap va hoat dong
kinh doanh ching khoan

Tong thoi gian thuc hién 01 TTHC: 03 ngay l1am viée x 08 gio = 24 gid

S6 Trinh tr Trach nhiém Théi gian | Ghi
TT : thuc hién thuc hién | chd
- Xem xét, tiép nhan hd so (nhdp thong tin tiép
nhan trén HTTTQG vé PKDN), in gidy Bién| CCMC tai
Bl | nhan (02 ban, nguoi ndp HS 01 ban va luu kem TTPVHCC 02 gio
HS 01 ban).
- Chuyén hé so cho Lanh dao Phong DKKD.
A A \ 2 1A o s Lanh dao .
B2 | Phan cong va chuyén ho so cho Cong chirc xur ly Phong PKKD 02 gio
Tham dinh, xem xét tinh hop 1€ cta hé so:
- Néu ho so hop 1¢ thi nhap day du, chinh xac
thong tin noi dung PKDN va tai Ho so Ién
HTTTQG vé PKDN, trinh Lanh dao Phong
B3 DKKD phé duyét. Chuyén vién 05 gic
- Néu ho so chua hop 1€ thi dy thdo ndi dung yéu | Phong DPKKD
cau doanh nghiép stra doi b sung hd so trinh
Lanh dao phong ban hanh Thong bio yéu cau
doanh nghiép bd sung, stra doi ho so theo quy
dinh.
Xem xét phé duyét:
- Néu ho so hop 18 thi: chuyén thong tin sang co
quan thué (thao tac 7chuyén, thong tin trén Lanh dao
B4 | HTTTQG vé bKDN) dé dugc cap MSDN. Phone DKKD 02 gio
- Néu ho so chua hop 1€ thi: In, ky Théng béo &
yéu cau doanh nghiép bo sung, stra doi hd so va
chuyén Thong béo cho Cong chuc xir 1y.
Ti€p nhan, phan hoit MSDN (gui, nhan tu don X .\
B5 trénp HTTT é) G v& PKDN) (g & Co quan thué 08 gio
Xem xét phé duyét (sau khi co quan thué phan
86 hdéi MSDN): Lanh dao 01 gid
- Ky GCNDPKDN. Phong DPKKD

- Chuyén két qua (GCNDKDN).




So Trinh Trach nhiém Thoi gian | Ghi
TT rinf tw thuce hién thuc hién | chu
) Chuyén vién
B7 | bong dau: GCNDKDN/Théng bao. Phong BPKKD/ 02 oidy
- Thong ké, nhap danh muc luu hé so BPKDN. CCMC tai g
TTPVHCC
- Tra két qua giai quyét. CCMC tai "
B8 | Théng ké, theo doi. TTPVHCC 02 gio
Téng thoi gian giai quyét 24 giv

2.Nhom 03 TTHC (Thue hién theo co ché “4 tai ch§”), gom:

2.1. Giai thé doanh nghiép

2.2. Giai thé doanh nghiép trong trudng hop bi thu hoi Gidy chirng nhin ding
ky doanh nghi¢p hoac theo quyét dinh cia Toa an

2.3. Cham diit hoat dong chi nhanh, vin phong dai dién, dia diém kinh doanh

Tong thoi gian thuc hién 01 TTHC: 05 ngay 1am viéc x 08 gio = 40 gio

So s Trach nhiém Thoi gian | Ghi
TT Trinh ty thuc hién thuwe hién | chu
- Xem xét, tiép nhan hé s0' (nhép thong tin tiép
nhan trén HTTTQG vé BKDN), in gidy Bién CCMC tai
Bl | nhan (02 ban, ngudi ndp HS 01 ban va luu kém TTPVHCC 02 gio
HS 01 ban).
- Chuyén ho so cho Lanh dao Phong BPKKD.
B2 Phan cong va chuyén ho so cho Cong chirc dugc Lanh dao 02 i
phan cong xtr 1y Phong DPKKD &
Tham dinh, xem xét tinh hop I¢ cua hd so:
- Néu ho so hop 1€ thi nhdp day du, chinh xac
thong tin ndéi dung PKDN va tai H6 so Ién
HTTTQG vé DKDN, trinh Lanh dao Phong
B3 DKKD phé duyét. Chuyén vién 12 gio

- Néu hd so chua hop 1¢ thi du thao ndi dung yéu
cau doanh nghiép stra d6i bd sung hd so trinh
Lanh dao phong ban hanh Thong bao yéu cau
doanh nghiép bd sung, stra d6i hd so theo quy
dinh.

Phong BKKD




So N Trach nhiém Thoi gian | Ghi
TT Trinh oy thwce hién thwe hién | chd
Xem xét phé duyét:
- Néu hd so hop 18 thi: chuyen thong tin sang co
quan thué (thao tac chuyen thong tin trén
B4 HTTTQG vé PKDN) dé dugc thdng tin xac nhén Lanh dao 02 qis
doanh nghiép da hoan thanh nghia vu thué. Phong BPKKD g
- Neu hd so chua hop 18 thi: In, ky Thong bao
yéu cau doanh nghiép bd sung, stra d6i hd so
chuyén Cong chtrc xr 1y.
BS Tiép nPan, phan hoi thong tin hoan thanh nghia Co quan thué 16 givs
vu thué
Xem xet phé duyét (Sau khi co quan thué phan
hoi): 2, 4 X Lanh dao
B6 | - Ky Thong bao giai thé/cham dut hoat dong. Phone DKKD 02 gio
- Chuyén két qua (Thong bao giai thé/cham dut &
hoat dong) cho Cong chtrc xur ly
) Chuyén vién
B7 |- bong dau: GCNDKDN/Théng bao. Phong BPKKD/ 02 i
- Thong ké, nhap danh muc luu hé so BPKDN. CCMC tai g
TTPVHCC
- Tra két qua eiai & CCMC tai :
B8 Tra’ két qua giai quyét. ¢ 02 oidy
- Théng ké, theo doi. TTPVHCC 8
Tong thoi gian giai quyét 40 gio

3. Nhém 02 TTHC (Thuc hién theo co ché “4 tai chd”), gom:

3.1 Ping ky thanh lap, ding ky thay doi ndi dung ding ky hoat dong, tam
ngirng kinh doanh, tiép tuc kinh doanh truéc thoi han di thong bao, chim dirt hoat
dong do6i véi chi nhanh, vin phong dai dién, dia diém kinh doanh trong truong hop
chi nhanh, vin phong dai dién, dia diém kinh doanh khac tinh, thanh phé truc thudc
trung wong noi doanh nghiép dit tru sé chinh ddi véi doanh nghiép hoat dong theo
Giay phép dau tw, Gidy chirng nhin dau tw (ddng thoi 1a Gidy ching nhin ding ky
kinh doanh) hoic céc gidy to cé gia tri phap 1y twong dwong

3.2 Ping ky thanh lap, ding ky thay doi ndi dung ding ky hoat dong, tam
ngirng kinh doanh, tiép tuc kinh doanh truéc thoi han di thong bao, chim dirt hoat
dong ddi voi chi nhanh, vin phong dai dién, dia diém kinh doanh trén Giiy phép
dau tw, Gidy ching nhén dau tw (dong thoi l1a Gidy ching nhin dang Ky kinh
doanh) hoiic cac gidy to c6 gia tri phap ly twong dwong, Gidy chirng nhan dang ky
hoat ddng chi nhanh, vin phong dai dién do Co quan ding ky dau tw cip ddi véi chi
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nhanh, vin phong dai dién, dia diém kinh doanh cung tinh, thanh phé trwc thudc

trung wong noi doanh nghiép dat tru sé chinh

*Trwong hop 1:

Tong thoi gian thuc hién 01 TTHC: 03 ngay 1am viéc x 08 gio = 24 gio

S6 Trinh tu Trach nhi¢m Thoi gian | Ghi
TT : thuc hién thyc hién | chu
- Xem xét, tiép nhan ho s0 (nhap thong tin tiép
nhan trén HTTTQG vé DKDN), in gidy Bién CCMC tai
Bl | nhan (02 ban, nguoi nop HS 01 ban va luu kém TTPVHCC 02 gio
HS 01 ban).
- Chuyén hé so cho Lanh dao Phong DKKD.
Phan cong va chuyén ho so cho Cong chuc xur Lanh dao .
B2 |y Phong DPKKD | 02810
Tham dinh, xem xét tinh hop 1€ cua ho so:
- Néu ho so hop 1é thi nhap day du, chinh xéac
thong tin noi dung PKDN va tai H6 so lén
HTTTQG vé PKDN, trinh Linh dao Phong
B3 DKKD phé duyét. Chuyén vién 05 gio
- Néu ho so chua hop 1€ thi du thdo ndi dung | Phong BPKKD
yéu cau doanh nghiép stra doi bd sung hd so
trinh Lanh dao phong ban hanh Thong béo yéu
cau doanh nghiép bo sung, sira d6i ho so theo
quy dinh.
Xem xét phé duyét:
- Néu ho so hop 1€ thi: chuyén thong tin sang co
quan thué (thao tac g:huyén thong tin trén Lanh dao
B4 | HTTTQG vé DKDN) d€ dugc cap MSDN. Phone PKKD 02 gio
- Néu hd so chua hop 1€ thi: In, ky Thong bao &
yéu cau doanh nghiép bd sung, stra d6i ho so va
chuyén Thdng béo cho Cong chuc xir 1y.
Ti€p nhan, phan h6i MSDN (gui, nhan ty dong X .
BS | trén HTTTQG vé PKDN) Coquan thue | 08 gio
Xem xét phé duyét (sau khi co quan thué phan
56 hdi MSDN): Lanh dao 01 gid
- Ky GCNDKDN. Phong DKKD &

- Chuyén két qua (GCNDKDN).




So Trinh ¢ Trach nhiém Thoi gian | Ghi
TT rinf tw thuc hién thuc hién | chu
) Chuyén vién
B7 |- bong dau: GCNDKDN/Théng bao. Phong DKKD/ 02 oidy
- Thong k&, nhap danh muc luu hé so DPKDN. CCMC tai &
TTPVHCC
- Tra két qua giai quyét. CCMC tai "
B8 | Théng ké, theo doi. TTPVHCC 02 gio
Téng thoi gian giai quyét 24 giv

¥ Truwong hop 2: Truong hop Cham dut hoat dong chi nhanh, van phong dai dién,
dia diém kinh doanh:

Tong thoi gian thue hién 01 TTHC: 05 ngay lam viée x 08 gio = 40 gio

5 Trichabiém | Thiigan | G
- Xem xét, tiép nhan ho s0' (nhép thong tin tiép Céng chitc
nhan trén HTTTQG vé DPKDN), in gidy Bién .
TN&TKQ tai .\
Bl | nhan (02 ban, nguoi ndp HS 01 ban va luu kém 02 gio
\ TTPVHCC
HS 01 ban).
- Chuyén hé so cho Lanh dao Phong DPKKD.
B Phan cong va chuyén ho so cho Cong chirc dugc Lanh dao 02 gits
phan cong xur ly Phong BPKKD
Tham dinh, xem xét tinh hop 1€ cua hd so:
- Néu ho so hop 1¢ thi nhap day du, chinh xac
thdng tin no6i dung PKDN va tai HO6 so lén
HTTTQG vé DKDN, trinh Lanh dao Phong
B3 DKKD phé duyét. Chuyén vién 12 i
- Néu hd so chua hop 18 thi du thao noi dung yéu | Phong DKKD &
cau doanh nghiép stra ddi bd sung hd so trinh
Lanh dao phong ban hanh Théng béo yéu ciu
doanh nghiép bd sung, sira d6i ho so theo quy
dinh.
Xem xét phé duyét:
- Néu ho so hop 18 thi: chuyén thong tin sang co
quan thué (thao tac qchuyén thong tin trén Lanh dao
B4 | HTTTQG vé DKDN) dé duoc thong tin xac nhan Phone DPKKD 02 gio
doanh nghiép da hoan thanh nghia vy thué. &
- Néu ho so chua hop 1¢ thi: In, ky Thong béo
yéu cau doanh nghiép bd sung, sira doi hd so




So Trinh ¢ Trach nhiém | Thoigian | Ghi
TT v thwe hién thwe hién | chu
chuyén Cong chuc xir 1y.
BS Tiép nPan, phan hoi thong tin hoan thanh nghia Co quan thué 16 gio
vu thué
Xem xét phé duyét (Sau khi co quan thué phan
hoi): X, 1 A Lanh dao
B6 |- Ky Thong bao giai thé/cham dut hoat dong. Phone PKKD 02 gio
- Chuyén két qua (Thong bao giai thé/cham dut &
hoat dong) cho Cong chirc xur 1y
’ Chuyén vién
B7 |- bong dau: GCNDKDN/Théng bao. Phong BKKD/ 02 i
- Thong k&, nhap danh muc luu hé so DPKDN. CCMC tai g
TTPVHCC
o Cong chuc
B8 |- Tra, két qua giai quyét. TN&TKQ tai 02 gity
- Thong ké, theo doi. TTPVHCC
Tong thai gian giai quyét 40 gior
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